Action Checklist
Status: 7 Sep 2021
	Minute Ref.
	Action
	Actioner
	Action Status (completed/ongoing)

	115/2021
	MACE Shop Break in. Clerk to contact the Neighbourhood Action Group to discuss.
	Clerk
	Ongoing

	114/2021

131/2021
	 Funeral Director Debt. Clerk to write to the funeral director stating that there will be a late payment fee applied from the date of the letter and request that the debt be paid within a week.
This funeral director will not be permitted to operate in the Drayton Burial Ground until the fee is paid.
Clerk to write to the funeral director again stating that there is now an interest charge of 8% and that the PC will take this matter to the small claims court if the debt is not paid.
	Clerk
	Ist letter sent so that action completed.

Second will be sent after Chairman has checked my interpretation of the rules.

	112/2021
	 Burial Ground. Tamsin Crane to liaise with the PC’s solicitors.
	Tamsin Crane 
	

	109/2021
	Walnut Meadow Sports Facility - MUGA/Tennis provision. 
(i) Tamsin Crane, Graham Webb and Richard Wade to draft a letter to be sent to OCC Highways asking if / when the road to the sports facility will be adopted. 

(ii) Clerk to forward Richard Wade the MUGA tender information on file so that he can then review this with Cllr Webb.
	Tamsin Crane, Graham Webb, Richard Wade

Clerk
	Clerks action completed



	108/2021

121/2021
49/2021
	 Walnut Meadow Sports Field Unauthorised Rising of Levels. 
(i) Deputy Clerk to look for the planning application from Miller Homes and arrange a meeting with VWHDC Planning Enforcement. 

(ii) Clerk to ask the VWHDC if the S106 expiry dates can put on hold whilst the elevation of the sports field is resolved.

(iii) Adrian Cooke to find out how VWHDC Planning Enforcement intends to respond to this planning application.

(iv) Graham Webb to arrange a meeting with the VWHDC Planning Enforcement and Adrian Cooke (VWHDC).
	Deputy Clerk

Clerk

Adrian Cooke

Graham Webb
	Deputy Clerks action completed
Clerks action completed

	103/2021
	Manor Farm Plants that need Attention. Cllr Wade knows Mike Habermehl (Adams Habermehl Ltd) so will contact him to ask if he might be able to help the PC assess the various plantings within the parish.
	Cllr Wade
	

	101/2021
	 Abingdon Road / Manor Farm Raised Pedestrian Crossing. Richard Webber to find out from OCC Highways when more road markings will be painted on the road to warn drivers of the speed bump.
	Richard Webber
	

	101/2021

124/2021
	Traffic Calming. Richard Webber to discuss with OCC Highways the possibility of closing Henleys Lane to through traffic.
Richard Webber to find out if Drayton's speed limit will be reduced to 20mph.
	Richard Webber
	

	99/2021
	Parking on pavements. Richard Webber was asked to confirm what OCC is currently doing to enforce the parking restrictions relating to parking on pavements.
	 Richard Webber
	

	98/2021
	Election. Deputy Clerk to circulate election notice to all Councillors.
	 Deputy Clerk
	Done

	86/2021
	 Meetings after 6th May 2021. Deputy Clerk to book Caudwell Day Centre for the Planning Committee meeting on 11th May 2021 and see whether the Village Hall would be available if a Parish Council meeting was held on 15th June 2021.
	Deputy Clerk
	Done

	83/2021
	 Scheme of Delegation. Clerk to draft some wording for approval at next Parish Council's meeting.
	Clerk
	Completed – going to PC for approval 13/07/21 -Approved by Council so action now  finished

	78/2021
	 Community Trust (nominated trustee). Susan Harris will confirm whether Camilla King is willing to be the PC’s representative.
	Susan Harris
	Camilla King removed

	76/2021
	Public Art: Pervin Shahin to invite Janet Manning to join this working group.
	Pervin Shahin
	No answer

	76/2021
	Rights of Way & Conservation. Richard Wade to invite Jennifer Pooley and Christine West to join this working group.
	Richard Wade
	JP No

CW Yes

	67/2021
	 2021 Great British Spring Clean Campaign. Deputy Clerk to publicise and discuss with the Damascus youth group.
	Deputy Clerk
	Done

	65/2021
	Traffic Calming. Clerk to draft terms of reference. Deputy Clerk to arrange a meeting.
	Clerk
	29th April

	64/2021
105/2021

110/2021
	Entrance Gates. Cllrs Wade, McAleavey and Webb will discuss and agree the manufacturing points that require further clarification. Shane McAleavey will then draft an email to be sent and work with Cllr Shahin to obtain a response from the artists. Pervin Shahin to contact the Neighbourhood Action Group to find out why the police have objected to the proposed signs so the PC can try to address these concerns.

It was noted that the Clerk will submit an s106 application to VWHDC requesting a contribution to enable phase 1 of the footpath/cycle way improvements to be undertaken.  
	Cllrs Wade, Cllr Shahin,  McAleavey and Webb
Clerk
	S106 application drafted but Clerk still awaiting quote. 

	62/2021
	Consultation about Remote Meetings. The Chair to respond.
	The Chair
	Consultation closed so action complete.

	60/2021
	Pond Risk Assessment. Deputy Clerk to research whether a company can be engaged to test the water for toxins and Leptospirosis.
	Deputy Clerk
	

	59/2021
	Projector for PC Meetings. Susan Harris to send details of her projector to the Deputy Clerk. Deputy Clerk to research projectors and screens.
	Susan Harris

Deputy Clerk
	Susan Harris to bring her projector to the next meeting to try out

	59/2021
	Manor Farm – plants that may need attention. The Chair to report this to Cala Homes so they can investigate and action. The Clerk to ask VWHDC whether CIL money can be used to employ a horticulturist to check the planting of developers as there appears to be at least one dead tree.
	The Chair

The Clerk
	The Clerk action is completed. VWHDC asked for further justification as planting is already part of a developers commitment.  

	59/2021
	Benches and planters/Councillor Priority Fund. The Chair to circulate details of the products sourced by the Clerk. Cllrs asked to send her suggestions for other locations where benches or planters might be installed.
	The Chair

All Cllrs
	

	59/2021
111/2021
	Drayton Wildlife Group / Councillor Priority Fund. Deputy Clerk to order plants and investigate options for sheds.
Wildlife Group Shed. Clerk to explore further storage options with local organisations.
	Deputy Clerk
Clerk
	Clerk action completed.

	75/2021
	 To confirm the use of Standing Orders, Financial Regulations, and the Councils Code of Conduct. Clerk to add Working Groups to the Standing orders. Deputy Clerk to upload Financial Regulations on to the website.
	Clerk 

Dep Clerk
	Completed - S.O’s updated and going to Council for approval on 13/07/21 

Financial Regulations on to the website.

	94/2021
	 S106 Cycle Ways and Footpaths Projects (Richard Wade). The Clerk will complete an application to draw down £18,636.00 of the available S106 funds.
	The Clerk
	In progress – application drafted just need any outstanding quotes to be received.

	59/2021
	Project Manager. Deputy Clerk to arrange a meeting between Tamsin Crane, Patricia Athawes, Richard Wade, Shane McAleavey and Graham Webb to discuss next steps.
	Deputy Clerk
	Done

	59/2021
	Millennium Green Litter Bins. Deputy Clerk to chase Broxap for an update on our order for 2 litter bins.
	Deputy Clerk
	Bin received

	59/2021
	Allotments. The Chair will contact the Allotments Warden and ask him to advise plot holders to report all criminal activity to the police.
	The Chair
	

	45/2021
	Allotments. Deputy Clerk to fabricate some ‘Please Shut the Gate' signs. The Chair to notify the Allotment Warden of the Councils decision that the gates are to be left unlocked for now. The Chair to ask the Allotment Warden to remind allotment holders about the anti-social clause in the allotment agreement, that covers bonfires, inconsiderate parking etc.
	T. Crane

Deputy Clerk
	All actions completed.
T. Crane to contact T. Atkins about thefts – recommend reporting to police by allotment holders

	42/2001
	Development opportunities. G. Webb to respond to the correspondence regarding development opportunities, noting that our current Neighbourhood Development Plan does not expire until 2030.
	G. Webb
	Done – G. Webb to check

	37/2001
	Football Club. R. Webber and R. Wade to discuss football club history and usage of space at Village Hall green
	R. Wade
	R. Webber to speak to R. Wade if needed

	39/2001
59/2021
	Tommy Silhouette. Installation to be proposed at April meeting. P. Shahin to obtain costings. Pervin Shahin will encourage a local group to apply to the PC for a s137 grant to purchase a ‘Tommy’ and be responsible for its storage when it is not on display.
	P. Shahin
	Cost £174 to buy – life sized cut out steel.  Could be kept in locked cupboard next to Church Hall. P. Shahin to check if suitable to store. Could be subject of s.137 application.

	
	Litter Bins. Tamsin Crane to list bin locations for Manor Farm, Garin Schoonhoven and Irma Schoonhoven for The Dovecote, and Claire Woollard for Walnut Meadows.
	T. Crane, G. Schoonhoven, I. Schoonhoven, C. Woollard 
	

	
	Millennium Green Litter Bins. The Deputy Clerk will confirm the supplier details to the Clerk in order that these bins can then be ordered.
	Deputy Clerk
	Bins delivered

	198/2020
	Project Manager. Deputy Clerk to upload advert to Facebook, Website, Noticeboard and Chronicle. The Clerk will refer a resident who has volunteered his services to help the Council deliver projects will be referred to the advert.
	Deputy Clerk
	Completed - but search ongoing as at April 2021. T Crane to update at April meeting; T Crane to chase potential candidate.

	41/2021

198/2020
	Play Area Surface Repair Walnut Meadows Deputy Clerk to ask Kompan to repair the play area surface under guarantee Deputy Clerk to find out from Kompan UK how much the pegs would cost to re-secure the matting to the ground as an alternative solution. Claire Woollard to ask Miller Homes for details of the playground guarantee.
	Deputy Clerk
	Not covered by guarentee

	195/2020179/2020
	Drayton Wildlife Group / Councillor Priority Fund. Proposals to be circulated for discussion at the December meeting. Parish Council to hold an extraordinary meeting on 14 December 2020 to further consider the Councillor Priority Fund application.
	
	Completed, but funds to be spent. 
Tools ordered from Vickerys; shed/plants to be ordered (Chris to order)


T Crane to send email re benches – discuss and approve at May meeting

	179/2020
	Light Pollution from streetlights. R. Webber agreed to look into whether this is possible.
	R. Webber
	

	184/2020
54/2020
	Finance and Personnel Committee S137 Grant Application: Cauldwell Day Centre for £6,000 for toilet and other possible refurbishments.  (i) Liaise with management to find out how many users there are, and potential improvements. (ii) Clerk to email the Cauldwell Day Centre to ask them to investigate the cost of installing wifi, and liaise about lockable storage for the proposed PC projector and screen.
	R. Wade 
	Section 137 grant funded projects completed.

Wi-Fi project ongoing; we believe that telephone line already installed (BT Openzone).

	36/2021

201/2020

187/2020
159/2020
120/2020
93/2021
110/2021
	Public Art/Walnuts. (i) The Art Working Group will visit the site, discuss the options and come up with a final plan for the proposed siting of the bollards.
Clerk to draft a letter to be sent to the artist Andrew McKeown noting that project has been approved. Clerk to ask the artist to submit 3 or 4 suggestions for possible siting of the walnuts on the village green.
 S106 Art Projects (Cllr Shahin) a) Walnuts Project

Cllr Shahin and the Deputy Clerk will contact the contractor and update them on progress. Pervin Shahin will advise the artists that the Parish Council is contacting OCC to progress matters. The Clerk will email OCC to confirm what actions need to be taken.
Walnut Shaped Bollards on the Village Green. Pervin Shahin to contact the proposed landscapers involved in this project.
	Clerk
Cllr Shahin and the Deputy Clerk
	Completed - P. Shahin to report at April meeting.

	143/2020
	New Phone for Clerk. It was noted that the Clerk has an old mobile phone and very poor mobile reception at home and would look into purchasing a new phone on a monthly subscription.
	Clerk
	Ongoing.

	137/2020
	Walnut Meadow and Manor Farm Grassy Areas. The Clerk will investigate whether CIL money can be used for hiring an horticulturalist.
	Clerk
	Completed – VWHDC reluctant to fund as developers already have a duty re planting. 

	131/2020
	HM Land Registry Transfer of Part of Registered Titles (TP1) from Miller Homes to Drayton Parish Council. The Clerk will arrange for the document to be signed, copied and returned to the Council’s solicitors.
	Clerk
	TP1 ongoing. Completion process ongoing pending certain legal issues being resolved by Irwin Mitchell.

	36/2021 138/2020
	Public Art/Entrance signs. Deputy Clerk to set up a Public Art Working Group remote meeting on 16 March 2021, explore the options of one or two signs, and report back the recommendation at the April meeting, with full costings for the same.
Clerk to discuss the process for release of s.106 funds and next steps with David Cookson (Infrastructure Implementation Officer, Development and Regeneration, VWHDC).
	Deputy Clerk
	Meeting held. Ongoing: P. Shahin to report at April meeting.

	115/2020
	Abingdon Road/Walnut Meadow Anti Skid and Raised Platform/street light on Abingdon Road. This has still not been done. 
	R. Webber to investigate and provide an update.
	Anti-skid completed.

Lighting is an ongoing issue.

	115/2020
	Abingdon Road/Manor Farm Raised Platform. This has still not been built to the correct specification. 
	R. Webber to investigate and provide an update.
	Consider plans again if correct.

	102/2020
	Projects Board Committee Village Survey. C. Woollard to in principle conduct a 2020 residents survey to confirm what sports or recreational facilities residents want at the Walnut Meadows Sports facility.
	C. Woollard
	Position changed – to await outcome of meetings with Millers week of 24 August. NB Cllr Woollard has now resigned so task needs re-allocating.

	101/2020
	Retail working group. To set up a working group.
	-
	Ongoing. To be put on hold until a later date when the new NDP Delivery Working Group starts to work on updating NDP.

	
	Conifer Tree stumps on boundary with 85A Barrow Road. To be removed by PC when the land is transferred from Millers to PC.
	-
	Ongoing – awaiting completion of land transfer.

	24/2020
	Dog Faeces. More bins required due to increased village population (2,271 on the electoral role as of Dec 2019). (i) Notify Biffa/VWHDC of this increase to lobby for bin installation at end of Love Lane/Gravel Lane and other places; (ii) add note to Chronicle report re disposal of waste.
	(i) C. Price

(ii) T. Crane
	(i) Ongoing – C. Price has chased VWHDC for response. On hold.

(ii) Completed.

	42/2021

162/2020
139/2020

171/2020
	Sutton Wick Lane, Pond. (i) Confirm position of Thames Water & OCC Highways; (ii) confirm possibility of using CIL funds for pond maintenance, (iii) produce risk assessment. 
	(i) T. Crane

(ii) L Watling

(iii) G. Schoonhoven
	(i) Ongoing – need to chase TW and OCC for response.

(ii) Completed - David Cookson confirmed that this would be fine (by email 10/01/2020).

(iii) Completed 

	170/2019
	Plastic in the bins at the Churchyard. (i) Article in Drayton Chronicle urging people not to leave plastic in the burial ground; (ii) update burial ground rules re plastic usage.
	(i) T. Crane

(ii) Clerk
	(i)  Not yet done - to be completed post-Covid.

(ii) Completed - Burial ground rules adopted at September meeting which incorporated notes on plastic.

	184/2019
	Bees and Trees. (i) Identify potential locations for bee friendly plants and tree planting; (ii) consider application to Woodland Trust scheme.
	All councillors

 
	Ongoing: T. Crane circulated details of Woodland Trust. Consider application once land at Manor Farm legally transferred to Parish Council.

	250/2019
	Updating 2020 NDP.
	C. Woollard / T. Crane
	To be undertaken by new Neighbourhood Development Plan Working Group. NB Cllr Woollard has now resigned so task needs re-allocating.

	43/2020
	Walnut Meadow / Miller Homes.  Confirm next steps with VWHDC & Millers, esp. re landfill usage.
	C. Woollard 
	Ongoing – VWHDC to report back on plans submitted by Millers in early 2021. NB Cllr Woollard has now resigned so task needs re-allocating.

	50/2020
	Manor Farm/Cala Homes. Ensure Cala completes landscaping work, including replanting dead trees.
	T. Crane
	Ongoing.

	27/2020
	Footpath Improvements. Consider potential improvements. Work with OCC to determine ownership of relevant land.
	Rights of Way Working Group
	Ongoing. Progress – R. Wade to circulate written report and potentially budgetary proposals next month

	57/2020
	Barbed Wire FP13 that borders path to Millennium Green. (i) Investigate whose land borders this footpath; (ii) communicate with landowner re safety aspects.
	(i) Deputy Clerk 

(ii) T. Crane 
	(i) Ongoing.

(ii) Ongoing.

	116/2019
	Pedestrian Crossing for the High Street (B4016).  Communicate location to OCC.
	G. Schoonhoven
	Completed - Location communicated to OCC. 

	194/2019
	Updating PC website. (i) Set up working group, (ii) create terms of reference for group, (iii) complete audit of current site, (iv) accessibility measures to be taken by 23 Sept 2020.
	G. Schoonhoven
	(i) Completed.

(ii) Completed approved by full PC in July (107/2020).
(iii) Completed. 

	32/2020
	Projector for PC Meetings. Consider options for storing a projector.
	All councillors
	Ongoing. 

	
	Parking on Grass Verges. Continue investigating possibilities of installing measures to deal with this.
	G. Schoonhoven
	Completed – now part of Public Art project.

	20/2020
	Width of the Bloor Dovecote Site Entrance for Adoption by OCC. Clarify if drawing (DRA-012) is the correct latest drawing.
	R. Webber 

I. Schoonhoven
	Completed.

	
	COVID-19. Community Support Working Group to meet and submit an article to the Chronicle on how to donate and receive food parcels. Deputy Clerk to add N. Brand to the Community Support Working Group.
	Community Support Working Group
	Completed.

	
	Cemetery Fees for 2021/22. P. Athawes and the Clerk to research the cemetery fees charged by other comparable villages.
	P. Athawes
	Completed - change approved in March.

	198/2020
	Annual Review of the Asset Register. Deputy Clerk to ask Village Caretaker to repair broken post on Sutton Wick Lane and follow up replacement bin for the pond at the Millennium Green with the Millennium Green Trust.
	Deputy Clerk
	Post done.

Email sent to MGT.

	44/2021

200/2020

137/2020
	NDP Working Group/Gravel Lane Footpath. R. Wade to liaise with Cala Homes and ask them to either: (i) construct the footpath to the specification in the original approved plans, or preferably, (ii) install a path that instead of featuring a switchback would include a curve that would finish at the same point as the path in the original drawing.
	Richard Wade
	Completed: new design approved at March meeting; and response sent to Cala. 

	180/2020
	Allotments Inspection. T. Crane, N. Brand, the Deputy Clerk, T. Atkins (Allotment Warden) to conduct an allotment inspection on 3rd November 2020.


	T. Crane, N. Brand, the Deputy Clerk, T. Atkins (Allotment Warden)
	Completed and holders written to.

	180/2020
	Allotments Water. Clerk to order the 4 water troughs and associated hardware.
	Clerk
	Completed and installed.

	174/2020
	Proposed Definitive Map Modification Order as regards footpath 24.  
	R. Wade
	Completed.

	144/2020

172/2020
	Burial Ground. (i) Ashes Interment. Clerk to notify the applicant of the Council’s decision. (ii) Burial Ground Rules to be updated as regards (a) wedge-shaped memorials and (b) reservation policy.
	Clerk

S. Harris
	(i) Completed.

(ii) Completed.

	136/2020
	OALC Planning Survey. Graham Webb and Garin Schoonhoven will draft the Parish Council’s response. 
	G. Webb

G. Schoonhoven
	Completed.

	130/2020
	Dovecote Residents Association. Andy Cooke agreed to look into the Residents Association query, as set out in their recent letter.
	A. Cooke
	Completed.

	135/2020

165/2020
	Allotment Quotation for Fencing. Clerk to chase supplier on updated pricing.
	Clerk
	Completed and fencing installed.

	137/2020
	Walnut Meadow Children's Play Area Trees.  Report to Miller Homes that 1 tree is dead.
	C. Woollard
	Completed.

	123/2020
	New NDP Working Group. (i) Review and finalise the job description for the new project manager position; (ii) update the members of the Projects Board who are not parish councillors about the proposals.

	(i) NDP Working Group

(ii) C. Woollard
	(i) Completed.

(ii) Completed.

	121/2020
	Governance.  (i) Annual Governance & Accountability Return 2019/20 to be signed by Chair, (ii) Notice of the Public Rights Poster to be displayed on village Notice Boards and Website, (iii) Audit paperwork to be sent to the external auditor.
	(i) T. Crane

(ii) Deputy Clerk

(iii) Clerk
	Completed.

	111/2020

	Public Art/Entrance signs. Deputy Clerk to publish information on the submissions from 3 artists, and invite residents to vote for a preferred artist on the PC’s website and Facebook.
	Deputy Clerk 
	Completed – article written in July 2020 Chronicle.

	106/2020
	Reopening of the Playgrounds. Deputy Clerk to put up laminated posters at the entrances to the play areas, and post these on the Parish Council web site and the Families in Drayton Facebook page.
	Deputy Clerk 
	Completed.

	4/2020
	East Way BW1 potholes.  A. Cooke to chase VWHDC planning enforcement as to whether the developer has fulfilled P15/V2828/FUL planning condition 7: upgrading bridleway.
	A. Cooke
	Completed. Road resurfaced.

	43/2020
	Manor Farm/Cala Homes, Gravel Lane. Write an email to A. Cooke/VWHDC Planning Enforcement reporting on the lack of public confidence in the planning system.
	T. Crane
	Completed.

	13/2020
	Drayton Conservation Area Appraisal.  Circulate Drayton Conservation Area Appraisal.
	Deputy Clerk
	Completed.

	34/2020

174/2020
	Abingdon Road Footpath Width. Ask residents to cut back their hedges.
	T. Crane
	Completed – letter distributed in Spring 2020 and again in October 2020.

	55/2020
	Allotments. Investigate ultrasonic water pipe finders to trace water pipes from the cemetery (to avoid hitting these when any fencing is installed).
	Deputy Clerk
	C. Price reports not possible for an affordable price. Action suspended.
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